
 
 

FUNDRAISING INTERN 
ParentJobNet 

New York, NY  10025 
    

 
ParentJobNet is looking for driven committed college students who have an interest in public service. 

 
ParentJobNet is a non-profit 501(c)(3) organization (www.parentjobnet.org) working in NYC 
public schools and empowering parents with the programs and services they need for job 
readiness, job connection, and financial security. Through targeted classes, workshops, 
networking events, and career counseling, we serve the community and strengthen families. 
 
The mission of ParentJobNet is to help educate, prepare, and connect low- to-moderate-
income public school parents with job opportunities and other economic resources to empower 
them to build financial security and peace of mind to help their children succeed academically. 

 
Current Opening:  ParentJobNet seeks a Part-time Fundraising Intern to work with the 
Executive Director and Board to help build its fundraising capacity.  The Fundraising Intern will 
coordinate and manage a portfolio of donors and fundraising initiatives.  
 
Project Duties: 

• Maintain and ensure accuracy of donor records 
• Involvement in prospect research, grant writing, event preparation, and stewardship 
• Identify major gift opportunities, including: prospect research, cultivation, proposal 

writing, soliciting, stewardship, and reporting 
 
Qualifications: 
  Bachelors degree or higher  
  Excellent verbal and written communication skills 
  Experience working directly with families of diverse demographics and cultures, a plus 
  Excellent analytical, planning, and organizational skills (e.g. developing tracking systems, 

timelines, work plans, etc.) 
  Ideal candidate is personable, highly organized, detail-oriented, and works collaboratively. 
  Working knowledge of MS Word, Excel, Google Drive, Yahoo Mail and Internet research 

 
Ideal Candidate:  MS student seeking work experience in a growing non-profit organization. 
 
Please note that while this opportunity is unpaid, students who meet the necessary 
requirements will be eligible to receive credits or field experience per their university's 
stipulations.  
 
Hours: Flexible 
  
How to apply 
Email cover letter and resume to info@parentjobnet.org Attn: Executive Director.  Please 
indicate the job title for the position you are applying for and the name of your school in the 
subject line.   


